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IN THIS CHAPTER

 » Learning how to query search 
engines and job sites

 » Mastering advanced job search 
techniques

 » Creating alerts to make you aware of 
new jobs

Searching for Jobs Online

Job sites make it easy for you to search for work. Just type in your desired key-
words and you’ll get a list back with matching jobs. Some of the better sites 
óĵºĄ�ĸáđºĄĈ�óê�đÌº�ĈÏ³º�Ĉó�ĩóė�­�ê�ê�ĄĄóģ�ĩóėĄ�ĄºĈėáđĈɐ

In this chapter, you learn some tricks to help you get an edge over other job 
seekers. Even if you’re not technical, you can use some simple search techniques 
such as Boolean operators to uncover the right job listings. For example, you may 
want to include management trainee jobs in your search, but exclude those that 
are in food service or retail. Boolean lets you do this. In another case, you may 
want to look for jobs that include copywriting, content marketing, or journalism in 
the description. You can run three separate searches or just do one using Boolean 
operators.

When you know about these techniques, you can use them not just on job sites, 
but also on search engines like Google, allowing you to uncover opportunities that 
may not be obvious.

,Ïê�ááĩɊ�ĩóė�Æ�Ïê�Þêóģáº³Æº�óÄ�Ìóģ�đó�Ĉºđ�ėĀ�Ĉº�Ą­Ì�êóđÏĸ­�đÏóêĈ�đÌ�đ�ģÏáá�ºè�Ïá�
you new jobs as they become available.



74      PART 2  Starting Your Job Search

Familiarizing Yourself with Search 
Techniques

Don’t let the title of this section fool you. You don’t need to learn sophisticated 
Ĉº�Ą­Ì�èº­Ì�êÏ­Ĉ�đó�³ó��ê�ºĵº­đÏĢº�Ûó«�Ĉº�Ą­Ìɐ�QóĈđ�Ûó«�ĈÏđºĈ��Ąº�³ºĈÏÆêº³�đó�áºđ�
even novice job seekers access relevant jobs. But knowing some simple search 
tactics (which may sound complicated, but really aren’t), you can speed up your 
search and uncover entry-level jobs and internships more easily.

Conducting a basic job search
ióĀėá�Ą�Ûó«�ĈÏđºĈɊ�áÏÞº�9ê³ºº³Ɋ�ÆÏĢº�ĩóė���ÞºĩģóĄ³�ĸºá³��ê³���áó­�đÏóê�«óĨ�đó�Ĉđ�Ąđ�
ĩóėĄ�Ĉº�Ą­ÌɊ��Ĉ�ĈÌóģê�Ïê�,ÏÆėĄºɯȮɢȩɐ��Ĉė�ááĩ�đÌÏĈ�ÏĈ��áá�ĩóė�êºº³ɐ�zĩĀº�Ïê���Þºĩ-
word or two and an optional location to start your query.

9ê�đÌº�áó­�đÏóê�ĸºá³Ɋ�đĄĩ�ĩóėĄ�Ĉº�Ą­Ì�ģÏđÌ���įÏĀ�­ó³º�ĸĄĈđ��ê³�đÌºê�đĄĩ�Ïđ��Æ�Ïê�ģÏđÌ�
��­Ïđĩɢ�ê³ɢĈđ�đº�­óè«Ïê�đÏóêɐ��º­�ėĈº�Ûó«Ĉ��Ąº�­á�ĈĈÏĸº³�³ÏĵºĄºêđáĩɊ�óêº�Ĉº�Ą­Ì�
may show you more jobs than the other.

�óėĄ�ĄºĈėáđĈ�ģÏáá�èóĈđ�áÏÞºáĩ�­óêđ�Ïê�ĸáđºĄĈ�đÌ�đ�ĩóė�­�ê�ėĈº�đó�ê�ĄĄóģ�ĩóėĄ�Ĉº�Ą­Ì�
«ĩ�áó­�đÏóêɊ�đĩĀº�óÄ�Ûó«Ɋ��ê³�ºĢºê�ºèĀáóĩºĄɊ��Ĉ�ĈÌóģê�Ïê�,ÏÆėĄºɯȮɢȪɐ�zÌºĈº�ĸáđºĄĈ�
may seem obvious, but they’re powerful because they guide you into knowing what 
kind of jobs exists in your area of interest and where they’re located. You can click in 
�ê³�óėđ�óÄ�đÌºĈº�ĸáđºĄº³�áÏĈđĈ�đó�Æºđ���Æóó³�Ï³º��óÄ�đÌº�óĀĀóĄđėêÏđÏºĈ��Ģ�Ïá�«áº�đó�ĩóėɐ

�Ąº�ĩóė�ģÏááÏêÆ�đó�ģóĄÞ��êĩģÌºĄº�ÄóĄ�đÌº�ĄÏÆÌđ�Ûó«ɑ�Iº�Ģº�đÌº�áó­�đÏóê�ĸºá³�«á�êÞ�
�ê³�Ĉº�Ą­Ì�óêáĩ�«ĩ�ÞºĩģóĄ³ɐ�zÌÏĈ�ģÏáá�ĩÏºá³�èóĄº�ĄºĈėáđĈ��ê³�ÆÏĢº�ĩóė�Ï³º�Ĉ�óÄ�Ûó«Ĉ�
đó�ĀėĄĈėºɐ��óė�­�ê�đ�Þº���³ººĀºĄ�³ÏĢº�«ĩ�ėĈÏêÆ�đÌº�ĸáđºĄĈ�ĀĄóĢÏ³º³ɐ

Eó«� ĈÏđºĈ� Ģ�Ąĩ� Ïê� Äėê­đÏóê�áÏđĩɐ� qóèº� óĵºĄ� ĸáđºĄĈ� ģÌºĄº� ĩóė� ­�ê� ê�ĄĄóģ� ĩóėĄ�
results after you’ve done a keyword search. Others, like Craigslist, start you out 
ģÏđÌ���ê�ĢÏÆ�đÏóê�èºêė�ģÌºĄº�ĩóė�ĸĄĈđ�Ĉºáº­đ���­ÏđĩɊ�đÌºê���Ûó«�­�đºÆóĄĩɊ��ê³�³ĄÏáá�
down from there. But what all these sites have in common is that they provide a 
ÞºĩģóĄ³�Ĉº�Ą­Ì�ĸºá³�ĈóèºģÌºĄº�Ïê�đÌº�Ĉº�Ą­ÌɊ�ºÏđÌºĄ��đ�đÌº�Ĉđ�Ąđ�óĄ��Ĉ�ĩóė�ê�ĄĄóģ�
your results.

)Ζ*85(b���� 
Doing a basic 
keyword and 

location search 
on Indeed.
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Using keywords
You’ll probably use more than one keyword in your job search. For example, you 
è�ĩ�Ĉº�Ą­Ì�ÄóĄ�Ĉóèº�óÄ�đÌºĈº�Ûó«Ĉɉ�è�ĄÞºđÏêÆ��ê�áĩĈđɊ�ĸê�ê­Ï�á��ê�áĩĈđɊ�óĄ�Ĉėè-
mer internship.

zÌº�ĄºĈėáđĈ�ĩóė�Æºđ�ģÏáá�Ģ�Ąĩ�«�Ĉº³�óê�Ìóģ�ĩóė�ºêđºĄ�đÌºĈº�Ĉº�Ą­Ì�đºĄèĈɐ�\ê�èóĈđ�
sites, if you enter Ĵæ�æªÌ�Ý��æ�ÝĥăČ, you will get more results than when you enter 
ɥĴæ�æªÌ�Ý��æ�ÝĥăČɦ (with double quotes).

zÌº�³óė«áº�ăėóđºĈ�đºáá�đÌº�Ûó«�ĈÏđº�đó�đĄº�đ�ĩóėĄ�Ĉº�Ą­Ì��Ĉ��ê�ºĨ�­đ�ĀÌĄ�ĈºɊ�èº�ê-
ing, the site searches for the exact term ĵç�ç«Í�Þ��ç�ÞĤăČ in the job title or job 
³ºĈ­ĄÏĀđÏóêɊ��Ĉ�óĀĀóĈº³�đó�Ĉº�Ą­ÌÏêÆ�ÄóĄ�«óđÌ�ģóĄ³Ĉɯɠ�ĵç�ç«Í�Þ and analystɯɠ�Ïê�
�êĩ� óĄ³ºĄ� �êĩģÌºĄº� Ïê� đÌº� Ûó«� áÏĈđÏêÆɐ� z�«áºɯ Ȯɢȩ� ĈÌóģĈ� đÌºĈº� �ê³� óđÌºĄ�
variations.

Some sites interpret the use of double quotes as intent to search for an exact term. 
\đÌºĄ� ĈÏđºĈ� ÏÆêóĄº� ³óė«áº� ăėóđºĈɊ� �ê³� Ĉóèº� ĈÏđºĈ� «áó­Þ� ăėóđºĈ� �áđóÆºđÌºĄɐ� zÌº�
đ�Þº�ģ�ĩ�ÌºĄº�ÏĈ�đó�đĄĩ�ĩóėĄ�Ĉº�Ą­Ì�«óđÌ�ģ�ĩĈɯɠ�ģÏđÌ�ăėóđºĈ��ê³�ģÏđÌóėđ�ăėóđºĈɯɠ�
and adjust when you see the results you like.

)Ζ*85(b���� 
Browsing through 
ȴOWHUV�LQ�\RXU�MRE�

search results.
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Narrow your job search further by using three keywords or more, without quotes. 
On sites like Indeed, LinkedIn, and AfterCollege, the more keywords you use, the 
fewer jobs will be returned. For example, search for content, and you get a certain 
number of jobs. Add a second word so that your search is now content marketing, 
and your search returns fewer jobs. Add a third word, so your search is now content 
marketing intern,��ê³�ĩóėɭáá�Ĉºº�ºĢºê�ÄºģºĄ�Ûó«Ĉɐ�zÌÏĈ�ÏĈ�«º­�ėĈº�ĈÏđºĈ�Ĉº�Ą­Ì�ÄóĄ�
Ûó«Ĉ�đÌ�đ�­óêđ�Ïê��áá�đÌº�ÞºĩģóĄ³Ĉ�Ïê�ĩóėĄ�ăėºĄĩɐ��Ĉº�èóĄº�ÞºĩģóĄ³Ĉ�đó�ê�ĄĄóģ�
your search.

Eó«� ĈÏđºĈ� Ì�ê³áº� ÞºĩģóĄ³� Ĉº�Ą­ÌºĈ� ³ÏĵºĄºêđáĩɐ� ,óĄ� ºĨ�èĀáºɊ� ��ĄººĄ�ėÏá³ºĄɐ­óèɊ�
ėêáÏÞº�9ê³ºº³Ɋ�ģÏáá�ĈÌóģ�ĩóė�èóĄº�Ûó«Ĉ��Ĉ�ĩóė�ºêđºĄ�èóĄº�ÞºĩģóĄ³Ĉɐ�zĄĩ�ĩóėĄ�Ĉº�Ą­Ì�
óê�º�­Ì�ĈÏđº�ĩóė�ėĈº��ê³�­óèĀ�Ąº�đÌº�ĄºĈėáđĈ�óê�º�­Ì�đó�Ĉºº�Ìóģ�đÌºĩ�³ÏĵºĄɐ

Performing Boolean searches
Another good way to hone your search is to use Boolean operators. Don’t worry, 
it’s a fancy name, but the concept is simple. Boolean is a way for you to do searches 
ėĈÏêÆ��S�Ɋ�\mɊ��ê³�S\z�óĀºĄ�đóĄĈɐ�zÌºĈº�óĀºĄ�đóĄĈ�­óèº�Ïê�Ì�ê³ĩ�«º­�ėĈº�đÌºĩ�
allow you to do searches that include some words but exclude others.

For example, you can search for entry-level jobs that are economics related, but 
are not in sales, using the following query:

“entry-level” OR internship AND economics NOT sales

Because the term entry-level contains a hyphen, you may need to put it in double 
quotes.

7$%/(b���� Varying Your Keyword Job Searches
Keyword Combination Resulting Search

ȴQDQFLDO�DQDO\VW 5HWXUQV�MREV�WKDW�FRQWDLQ�WKH�ZRUGV�ȴQDQFLDO and DQDO\VW in 
any order.

DQDO\VW�ȴQDQFLDO 5HWXUQV�MREV�WKDW�FRQWDLQ�WKH�ZRUGV�ȴQDQFLDO and DQDO\VW in 
any order.

ȊȴQDQFLDO�DQDO\VWȋ 5HWXUQV�MREV�WKDW�FRQWDLQ�WKH�H[DFW�SKUDVH�ȴQDQFLDO�DQDO\VW�

ȊDQDO\VW�ȴQDQFLDOȋ 5HWXUQV�MREV�WKDW�FRQWDLQ�WKH�H[DFW�SKUDVH�DQDO\VW�ȴQDQFLDO�
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I used this search string on Indeed, and it worked pretty well, as you can see in 
,ÏÆėĄºɯȮɢȫɐ�9đ�đºááĈ�đÌº�ĈÏđº�đó�ĸê³�Ûó«Ĉ�đÌ�đ�­óêđ�Ïê�ºÏđÌºĄ�đÌº�đºĄè�entry-level or 
the word internship anywhere in the posting. I use these because they tend to be 
included in most jobs that require no experience. You could also include the term 
“no experience” (with quotes) to expand your results. I then add AND economics to 
specify that the job must contain the word economics. Finally, because I don’t want 
to include listings having to do with sales, I add NOT sales in the query string.

�Ìºê�ėĈÏêÆ�đÌº�S\z�óĀºĄ�đóĄ�ÄóĄ���ĈĀº­Ïĸ­�ģóĄ³Ɋ�ĩóėĄ�Ĉº�Ą­Ì�ģÏáá�ºĨ­áė³º��êĩ�
jobs with that word, whether or not it pertains to the job. For example, if you use 
NOT sales, any job with the word sales will be removed, even if sales applies to the 
company description and not to the job itself.

You can take advantage of other operators in addition to the ones in this example. 
z�«áºɯȮɢȪ�ÆÏĢºĈ�ĩóė���ăėÏ­Þ�ÆėÏ³º�óÄ��óóáº�ê�đºĄèĈ�ĩóė�­�ê�ėĈº�Ïê�ĩóėĄ�Ĉº�Ą­ÌºĈɐ

With practice and some trial and error, you will master Boolean operators so you 
can make the most out of searching for jobs.

)Ζ*85(b���� 
Boolean  

search and 
corresponding 

results on Indeed.
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Doing an advanced job search
If doing Boolean job searches is too much for you, don’t worry. Some sites, like 
Indeed, give you the option to do advanced job searches that take care of the logic 
ÄóĄ�ĩóė�«ºÌÏê³�đÌº�Ĉ­ºêºĈɐ�,ÏÆėĄºɯȮɢȬ�ÏááėĈđĄ�đºĈ�ģÌ�đ�óêº�óÄ�đÌºĈº�Ĉº�Ą­Ì�Ĉ­ĄººêĈ�
looks like.

zÌº��³Ģ�ê­º³� Ĉº�Ą­Ì� áºđĈ� ĩóė� ĈĀº­ÏÄĩ� đÌº�ģóĄ³Ĉ� ĩóė�ģ�êđ� đó� Ïê­áė³º� Ïê� �áá� đÌº�
search results, as well as the words you want to exclude. In Indeed’s case, you can 
also specify the type of job, you can restrict your keywords to the title only, and 
ĩóė�­�ê�Ĉº�Ą­Ì�ÄóĄ�ĈĀº­Ïĸ­�ºèĀáóĩºĄĈɐ

"�­Ì�Ûó«�ĈÏđº�ÏĈ�³ÏĵºĄºêđ��ê³�óĵºĄĈ��³³ÏđÏóê�á�Ĉº�Ą­Ì�Äėê­đÏóê�áÏđĩ�«�Ĉº³�óê�đÌº�
data it collects from employers.

7$%/(b���� Useful Boolean Operators to Use in Your Job Search
Operator Description

AND 8VH�$1'�WR�LQFOXGH�DOO�WKH�NH\ZRUGV�LQ�\RXU�VHDUFK��)RU�H[DPSOH��SURMHFW�
$1'�FRRUGLQDWRU�UHWXUQV�MREV�WKDW�LQFOXGH�ERWK�ZRUGV��6RPH�VLWHV�
automatically assume you want all words included and don’t require you to 
XVH�$1'�b2Q�RWKHU�VLWHV�\RX�GR�QHHG�WR�XVH�$1'�

+ 7KLV�LV�WKH�VDPH�DV�$1'�b6RPH�VLWHV�XVH�+��ZKLOH�RWKHUV�XVH�$1'�

OR 8VH�25�WR�ȴQG�MREV�WKDW�LQFOXGH�DQ\�RQH�RI�\RXU�NH\ZRUGV��)RU�H[DPSOH��
SURMHFW�25�FRRUGLQDWRU�UHWXUQV�MREV�WKDW�LQFOXGH�DW�OHDVW�RQH�RI�WKH�
keywords but not necessarily both.

NOT 8VH�127�WR�H[FOXGH�MREV�WKDW�LQFOXGH�D�FHUWDLQ�NH\ZRUG��)RU�H[DPSOH��
searching with 127�GLUHFWRU�H[FOXGHV�MREV�WKDW�LQFOXGH�WKH�ZRUG�
GLUHFWRU in them.

– 7KLV�LV�WKH�VDPH�DV�127�b6RPH�VLWHV�XVH�Ȃ��ZKLOH�RWKHUV�XVH�127�

“ “ 8VH�GRXEOH�TXRWHV�WR�HQVXUH�WKH�VLWH�VHDUFKHV�IRU�WKH�VSHFLȴF�WHUP�\RX�
HQWHU��7KLV�LV�XVHIXO�ZKHQ�D�WHUP�KDV�WZR�RU�PRUH�ZRUGV�RU�VSHFLDO�
FKDUDFWHUV�VXFK�DV�D�GDVK��)RU�H[DPSOH��VHDUFKLQJ�IRU�ȊHQWU\�OHYHOȋ returns 
MREV�WKDW�FRQWDLQ�WKLV�H[DFW�WHUP�

( ) Use parentheses to make your search easier to read and to ensure your 
VHDUFK�SHUIRUPV�DV�\RX�ZDQW�LW�WR�ZRUN��)RU�H[DPSOH��XVH��VDOHV�25�
PDUNHWLQJ�25�ȴQDQFH��$1'��LQWHUQVKLS�25�ȊHQWU\�OHYHOȋ�25�EHJLQQHU��WR�ȴQG�
MREV�WKDW�FRQWDLQ�DW�OHDVW�RQH�RI�WKH�NH\ZRUGV�LQ�WKH�ȴUVW�VHW�$1'�DOVR�DW�
OHDVW�RQH�RI�WKH�NH\ZRUGV�LQ�WKH�VHFRQG�VHW�

* 8VH�WKH�ZLOGFDUG�DVWHULVN�WR�ȴQG�YDULDWLRQV�RI�D�ZRUG��)RU�H[DPSOH��
VHDUFKLQJ�IRU�LQWHUQ
�ZLOO�UHWXUQ�MREV�FRQWDLQLQJ�WKH�ZRUGV�LQWHUQ��LQWHUQV��
LQWHUQVKLS� and LQWHUQVKLSV��%H�FDUHIXO��WKRXJK��DV�LW�ZLOO�DOVR�UHWXUQ�MREV�
containing words like LQWHUQDO� iQWHUQDWLRQDO� and so on.
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)Ζ*85(b���� 
Boolean  

search and 
corresponding 

results on Indeed.

SIGNING UP FOR JOB ALERTS AND 
UPDATES FOR A SPECIFIC EMPLOYER
ΖI�\RXȇUH�UHDOO\�LQWHUHVWHG�LQ�D�VSHFLȴF�HPSOR\HU��JR�WR�LWV�ZHEVLWH�DQG�ȴQG�WKH�FDUHHUV�VHF-
WLRQ��0RVW�PHGLXP�WR�ODUJH�HPSOR\HUV�KDYH�RQH��<RX�FDQ�VLJQ�XS�IRU�MRE�DOHUWV�IURP�WKH�
employer and get event updates. You’ll need to enter your email address or create an 
DFFRXQW��)RU�H[DPSOH��'LVQH\�KDV�D�FDUHHUV�VHFWLRQ�DW�http://jobs.disneycareers.
com�ZKHUH�\RX�FDQ�UHJLVWHU�IRU�XSGDWHV��<RX�GRQȇW�QHHG�WR�KDYH�\RXU�U«VXP«�UHDG\��DQG�
\RX�GRQȇW�QHHG�WR�DSSO\�WR�DQ\�MREV�LI�\RXȇUH�QRW�UHDG\��%XW�\RX�JDLQ�WZR�DGYDQWDJHV�E\�
going to the employer’s site:

• You get the inside scoop.�<RX�VWD\�LQIRUPHG�DERXW�QHZ�MREV�DV�VRRQ�DV�WKH\ȇUH�
posted.

• Get on the employer’s radar. A recruiter may see that you’ve signed up on the 
company’s site and reach out to you to start the recruiting process.
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Searching on Job Sites
Eó«�ĈÏđºĈ�­óèº�Ïê�³ÏĵºĄºêđ�ĈÏįºĈ��ê³�Ģ�Ąĩ�Ïê�Äėê­đÏóê�áÏđĩɐ�zÌº�á�ĄÆº�ê�đÏóê�á�Ûó«�
boards list hundreds of thousands of jobs and give you access to these jobs through 
óêº�Āá�­ºɐ�zÌºê�ĩóė�Ì�Ģº�Ĉè�ááºĄ�áó­�á�ĈÏđºĈ�đÌ�đ�Ì�Ģº�ÄºģºĄ�áÏĈđÏêÆĈɊ�«ėđ�đÌºĩ�è�ĩ�
contain jobs not found on the large sites. (For a list of recommended job sites, take 
��áóóÞ��đ��Ì�ĀđºĄɯȩȮɐɟ

QóĈđ�ĸĄĈđɢđÏèº�Ûó«�ĈººÞºĄĈ�­óèĀá�Ïê��«óėđ�êóđ�«ºÏêÆ��«áº�đó�ĸê³�ºêóėÆÌ�ºêđĄĩɢ
áºĢºá�Ûó«Ĉɐ�6ºĄº��Ąº�Ĉóèº�óÄ�đÌº�đĩĀºĈ�óÄ�ĈÏđºĈ�ĩóė�­�ê�ėĈº�đó�ĸê³�ĩóėĄ�ĸĄĈđ�Ûó«�óĄ�
internship:

 » Large job sites: Sites in this category include Monster (www.monster.com���
CareerBuilder (www.careerbuilder.com���DQG�WRS�DJJUHJDWRU�ΖQGHHG� 
(www.indeed.com���7KHVH�VLWHV�FRQWDLQ�KXQGUHGV�RI�WKRXVDQGV�RI�RSSRUWXQL-
WLHV��7KH\�DOVR�WHQG�WR�R΍HU�JRRG�VHDUFK�IXQFWLRQDOLW\��VXSSRUW�IRU�%RROHDQ�
VHDUFKHV��DQG�ȴOWHUV��4XDQWLW\�LV�QRW�DOZD\V�WKH�DQVZHU��WKRXJK��-XVW�EHFDXVH�
D�VLWH�KDV�D�ORW�RI�MREV�WKDW�GRHVQȇW�PHDQ�LW�KDV�WKH�ULJKW�MREV�IRU�\RX�DQG�
HVSHFLDOO\�WKH�ULJKW�HQWU\�OHYHO�RQHV��6WLOO��WDNH�D�ORRN�DW�WKHVH�VLWHV�

 » Local regional sites:�&UDLJVOLVW�LV�D�JRRG�H[DPSOH�KHUH��:KLOH�LWȇV�D�ODUJH�VLWH�
ZLWK�LQWHUQDWLRQDO�UHDFK��&UDLJVOLVW��www.craigslist.org) is organized into 
UHJLRQDO�VLWHV��JLYLQJ�\RX�JRRG�YLVLELOLW\�LQWR�ORFDO�HPSOR\HUV��1HZVSDSHU�VLWHV�
DOVR�R΍HU�JUHDW�ORFDO�MREV��6LWHV�OLNH�http://jobs.bnd.com�LQ�%HOOHYLOOH��
ΖOOLQRLV��DQG�www.jobsok.com�LQ�2NODKRPD�R΍HU�K\SHU�WDUJHWHG�DFFHVV�WR�
local employers.

 » $XGLHQFH�VSHFLȴF�VLWHV��ΖI�\RXȇUH�D�FROOHJH�VWXGHQW�RU�UHFHQW�JUDG��VLWHV� 
OLNH�$IWHU&ROOHJH��www.aftercollege.com) and College Recruiter  
(www.collegerecruiter.com��JLYH�\RX�DFFHVV�WR�MREV�DQG�LQWHUQVKLSV� 
IURP�HPSOR\HUV�ORRNLQJ�VSHFLȴFDOO\�IRU�HQWU\�OHYHO�FDQGLGDWHV�

 » ΖQGXVWU\�VSHFLȴF�VLWHV� Dice (www.dice.com) and Health eCareers  
(www.healthecareers.com��DUH�WZR�H[DPSOHV�RI�VLWHV�WKDW�FDWHU�WR� 
WKRVH�LQWHUHVWHG�LQ�WKH�WHFKQRORJ\�DQG�KHDOWKFDUH�VHFWRUV��UHVSHFWLYHO\�

 » Association sites:�$UH�\RX�IRFXVHG�RQ�D�VSHFLȴF�ȴHOG�RI�VWXG\"�ΖI�VR��VLWHV�OLNH�
WKH�Ζ(((�-RE�6LWH��http://careers.ieee.org) and the American Accounting 
Association Career Center (http://careercenter.aaahq.org) allow you to 
VHDUFK�IRU�MREV�WKDW�DUH�WDUJHWHG�WR�\RXU�ȴHOG�RI�VWXG\�

Check with any group of which you’re a member to see if it has its own  
job site.
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Finding Jobs on Google
Google is a great place to search for anything, including jobs. Although it’s not a 
job site per se, Google crawls content from all over the Internet, including job 
content from employer websites. It indexes jobs from various job sites.

zÌº�óđÌºĄ�ÆĄº�đ�đÌÏêÆ��«óėđ�.óóÆáº�ÏĈ�đÌ�đ�Ïđ��ááóģĈ�ĩóė�đó�ėĈº��óóáº�ê�óĀºĄ�đóĄĈɐ�
If you like Boolean, you can use it on Google to do searches to your heart’s 
content.

You can enter the same search string from “Performing Boolean searches,” earlier 
in this chapter, into Google to search for jobs. Google will return relevant search 
results, including jobs. Click the jobs section in the results and you’ll be taken to 
��Ĉº­đÏóê�óê�.óóÆáº�đÌ�đ�áºđĈ�ĩóė�³ó�Ûó«�Ĉº�Ą­ÌºĈɊ��Ĉ�ĈÌóģê�Ïê�,ÏÆėĄºɯȮɢȭɐ

�Ĉ�ĩóė�Ĉº�Ą­Ì�ÄóĄ�Ûó«Ĉ�óê�.óóÆáºɊ�Ïđ�ģÏáá�Ąº­óÆêÏįº�đÌºĈº�Ĉº�Ą­ÌºĈ��ê³�­ėĈđóèÏįº�
đÌº�ĄºĈėáđĈ�Ā�Æº�ÄóĄ�ĩóėɊ�ÆÏĢÏêÆ�ĩóė�ĸáđºĄĈ�Ĉó�ĩóė�­�ê�³ĄÏáá�³óģê�«ĩ�áó­�đÏóêɊ�Ûó«�
title, type of job, company type, and employer.

You may be tempted to skip the job sites all together and just use Google. But 
Google doesn’t index all job content, so you should still use job sites.

)Ζ*85(b���� 
6HDUFKLQJ�IRU� 

MREV�RQ�*RRJOH�
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Setting Up Automatic Job Alerts
QóĈđ�ĈÏđºĈɊ�Ïê­áė³ÏêÆ�.óóÆáºɊ��ááóģ�ĩóė�đó�Ĉºđ�ėĀ�ºè�Ïá�Ûó«��áºĄđĈɐ�zÌÏĈ�ģ�ĩɊ�ĩóė�
­�ê� Æºđ� êóđÏĸº³� óÄ� êºģ� Ûó«Ĉ� ­óèÏêÆ� óėđ� đÌ�đ�è�đ­Ì� ĩóėĄ� Ĉº�Ą­Ì� ­ĄÏđºĄÏ�ɐ� z�Þº�
�³Ģ�êđ�Æº�óÄ�đÌºĈº��ėđóè�đÏ­�êóđÏĸ­�đÏóêĈɊ�«º­�ėĈº�đÌºĩ�Ĉ�Ģº�ĩóė�đÏèºɐ�zÌºĩ��áĈó�
give you a head start so you can apply to any job of interest as soon as the job is 
discovered.

Google, for example, gives you the option of setting up a job alert for any search 
you do. Just activate the job alert setting in the lower-left corner of your browser 
ģÌºê�³óÏêÆ��� Ûó«�Ĉº�Ą­Ìɐ�,ÏÆėĄºɯȮɢȮ�ÏááėĈđĄ�đºĈ�Ìóģ�º�Ĉĩ� Ïđ� ÏĈ� đó��­đÏĢ�đº�đÌºĈº�
alerts.

Setting up AfterCollege job alerts
AfterCollege is focused exclusively on helping college students and recent gradu-
�đºĈ�ĸê³�Ûó«Ĉ��ê³�ÏêđºĄêĈÌÏĀĈɐ��áđÌóėÆÌ�Ïđ�³óºĈêɭđ�Ì�Ģº�đÌº�êėè«ºĄ�óÄ�Ûó«Ĉ�Äóėê³�
on Google or national sites like Indeed, it does have a large number of entry-level 
jobs and internships, some of which are not found anywhere else.

When you create an account on AfterCollege, you automatically get daily job 
digests based on your educational background. After a few weeks, these digests go 
from daily to weekly.

�óė�­�ê��áĈó�­Ąº�đº�Ûó«��áºĄđĈ�óê��ÄđºĄ�óááºÆº�«�Ĉº³�óê�ĩóėĄ�Ĉº�Ą­ÌºĈɐ�zó�³ó�đÌÏĈɊ�
go to www.aftercollege.com/search and do a job search. When you’re comfort-
�«áº�ģÏđÌ�đÌº�ĄºĈėáđĈɊ�­áÏ­Þ�đÌº�SóđÏÄĩ�Qº��Ìºê�qÏèÏá�Ą�Eó«Ĉ��Ąº�ióĈđº³�«ėđđóê�óê�
đÌº�ėĀĀºĄ�ĄÏÆÌđ�óÄ�ĩóėĄ�Ĉº�Ą­Ì�ĄºĈėáđĈɊ��Ĉ�ĈÌóģê�Ïê�,ÏÆėĄºɯȮɢȯɐ

,óááóģ� Ïê³ÏĢÏ³ė�á� ºèĀáóĩºĄĈ� �ê³� Æºđ� êóđÏĸº³� ģÌºê� đÌºĩ� ĀóĈđ� êºģ� Ûó«Ĉɐ��Ìºê�
ĩóėɭĄº�óê���Ûó«�áÏĈđÏêÆɊ�­áÏ­Þ�,óááóģ�zÌÏĈ��óèĀ�êĩ�Ïê�đÌº�ėĀĀºĄɢĄÏÆÌđ�­óĄêºĄ�óÄ�đÌº�
ĀóĈđÏêÆɊ��Ĉ�ĈÌóģê�Ïê�,ÏÆėĄºɯȮɢȰɐ

�óė�­�ê��áģ�ĩĈ�ėêĈė«Ĉ­ĄÏ«º�ÄĄóè�Ûó«��áºĄđĈ��ê³�ĈđóĀ�ÆºđđÏêÆ�ºèĀáóĩºĄ�êóđÏĸ­�-
tions by logging on to AfterCollege and updating your communications settings.

)Ζ*85(b���� 
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&UHDWLQJ�D�/LQNHGΖQ�MRE�QRWLȴFDWLRQ
LinkedIn is known for being the top professional network, but it also holds its own 
against sites like Indeed and has hundreds of thousands of jobs, including entry-
level ones. Create a LinkedIn job alert by going to www.linkedin.com/jobs and 
doing a search. Click Create Search Alert on the right of the search results, as 
ĈÌóģê�Ïê�,ÏÆėĄºɯȮɢȱɐ��óė�­�ê�­ÌóóĈº�đó�Æºđ�ĩóėĄ��áºĄđĈ�ĢÏ��ºè�ÏáɊ�ĢÏ��đÌº�IÏêÞº³9ê�
app, via LinkedIn.com, or from all three.

)Ζ*85(b���� 
Setting up 
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)Ζ*85(b���� 
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When you look at a job on LinkedIn, you’ll see any connections you have to the 
óĄÆ�êÏį�đÏóêɐ� zÌº� ­óêĢºêÏºê­º� óÄ� «ºÏêÆ� �«áº� đó� Ĉºº� �� Ûó«� ³ºĈ­ĄÏĀđÏóê� �ê³� ĩóėĄ�
connections at the same time makes LinkedIn a valuable tool to have in your job 
search.

Subscribing to school email lists
When I was in college, I remember getting most of my best internship and job 
leads from my academic department and from student groups to which I belonged.

I majored in economics and I was part of the department email list. As a result, I 
Ìº�Ą³��«óėđ�êóđɢĈóɢĀė«áÏ­Ïįº³�Ąº­ĄėÏđÏêÆ�ºĢºêđĈ�ģÏđÌ�­óèĀ�êÏºĈ�Ĉė­Ì��Ĉ�Q­GÏêĈºĩ�
& Company and Boston Consulting Group, and I was able to interview with them. 
Often, employers miss campus recruiting deadlines and go directly to academic 
departments to see if they can interview students.

zóģ�Ą³� đÌº� ºê³� óÄ�èĩ� ÛėêÏóĄ� ĩº�ĄɊ� 9� Ĉđ�Ąđº³� «º­óèÏêÆ� ÏêđºĄºĈđº³� Ïê� Ïê³ėĈđĄÏ�á�
engineering and started taking classes. I subscribed to the department’s email 
³ÏĈđĄÏ«ėđÏóê�áÏĈđɊ�ģÌÏ­Ì�ģ�Ĉ�è�ê�Æº³�«ĩ�đÌº�³ºĀ�Ąđèºêđ��³èÏêÏĈđĄ�đóĄɐ�zÌĄóėÆÌ�
this list, I became aware of a summer internship at a company called Intuit. It 
wanted an intern to build a website for a new initiative. I only knew a little about 
web development, but because it was late in the summer and Intuit needed some-
óêºɊ�9�Æóđ�đÌº�ÏêđºĄêĈÌÏĀɐ�zÌÏĈ�ģ�Ĉ�đÌº�«ºĈđ�ÏêđºĄêĈÌÏĀ�ºĢºĄɌ�9�áº�Ąêº³���áóđ��ê³�đÌº�

)Ζ*85(b���� 
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ºĨĀºĄÏºê­º�Æóđ�èº�ºĨĀóĈº³�đó�đÌº�ģóĄá³�óÄ�đº­ÌêóáóÆĩɐ�Qĩ�«óĈĈ��đ�đÌº�đÏèºɊ�m�ĢÏɊ�
put his faith in my ability to do what needed to get done, and he gave me a chance. 
�áá�đÌÏĈ�«º­�ėĈº�óÄ���áº�³�9�Æóđ�ĢÏ��đÌº�Ïê³ėĈđĄÏ�á�ºêÆÏêººĄÏêÆ�ºè�Ïá�áÏĈđɌ

9��áĈó�«ºáóêÆº³�đó�đÌº�QºĨÏ­�ê�qđė³ºêđ��ĈĈó­Ï�đÏóêɊ��Ĉ�9�Ì�³�­óèº�ÄĄóè�QºĨÏ­óɊ�
and I was on the member email list. In one instance, I got a message about the 
QºĨÏ­�ê�èÏêÏĈđºĄ�óÄ�ĸê�ê­º�ĢÏĈÏđÏêÆ�­�èĀėĈ��ê³�óĵºĄÏêÆ�đó�èººđ�ģÏđÌ�đºê�Ĉđė-
³ºêđĈ�ģÌó�ģºĄº�ÏêđºĄºĈđº³�Ïê�ģóĄÞÏêÆ�Ïê�QºĨÏ­óɐ�9�ģ�Ĉ�óêº�óÄ�đÌº�ĸĄĈđ�Ĉđė³ºêđĈ�đó�
ĄºĀáĩɐ��Ĉ���ĄºĈėáđɊ�9�ºê³º³�ėĀ�Ì�ĢÏêÆ�­óĵºº�ģÏđÌ�đÌº�ĸê�ê­º�èÏêÏĈđºĄɊ�ģÌó�óĵºĄº³�
to make introductions for me.

If you belong to any student groups, subscribe to their distribution lists. Do the 
Ĉ�èº�ģÏđÌ� ĩóėĄ� �­�³ºèÏ­� ³ºĀ�Ąđèºêđɐ� zÌºĈº� �Ąº� Ģ�áė�«áº� �ĶáÏ�đÏóêĈ� đÌ�đ� ­�ê�
generate great job leads for you.

8VLQJ�Ζ)777�QRWLȴFDWLRQV�DQG�&UDLJVOLVW
�Ą�ÏÆĈáÏĈđ� ÏĈ���è�ĈĈÏĢº�­á�ĈĈÏĸº³Ĉ�ĈÏđºɊ�ģÏđÌ��� áóđ�óÄ� áó­�á� Ûó«Ĉ�áÏĈđº³ɐ�zÌº�ĈÏđº� ÏĈ�
ĈÏèĀáº��ê³�º�Ĉĩ�đó�ėĈºɊ�«ėđ�Ïđ�³óºĈêɭđ�óĵºĄ���ģ�ĩ�đó�Æºđ�ºè�Ïá��áºĄđĈ�ģÌºê�êºģ�Ûó«Ĉ�
�Ąº�ĀóĈđº³ɐ�Iė­ÞÏáĩɊ���ĈÏđº�­�ááº³�9,zzz�áºđĈ�ĩóė�­Ąº�đº�ºè�Ïá�êóđÏĸ­�đÏóêĈ�ÄóĄ�óđÌºĄ�
sites, including Craigslist. So when a new job gets posted that is relevant to you, 
you receive an alert.

zó�Ĉºđ�ėĀ��ê�9,zzz��áºĄđ�«�Ĉº³�óê����Ą�ÏÆĈáÏĈđ�Ĉº�Ą­ÌɊ�³ó�đÌº�ÄóááóģÏêÆɉ

1. Go to www.craigslist.org.

7KH�VLWH�ZLOO�UHGLUHFW�WR�WKH�ORFDO�YHUVLRQ�RI�&UDLJVOLVW�IRU�\RXU�FLW\�

2. 1DYLJDWH�WR�WKH�-REV�VHFWLRQ�DQG�GULOO�GRZQ�WR�ȴQG�WKH�W\SHV�RI�MREV� 
you like.

3. When you see the results you like, copy the URL from your browser, as 
shown in Figureb6-10.

)Ζ*85(b����� 
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IRU�\RXU�MRE�
search results on 

Craigslist.
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4. Go to www.ifttt.com and either create an account or log in.

5. Go to www.ifttt.com/search and search for Craigslist.

6. 6HOHFW�WKH�ȴUVW�UHVXOW�WKDW�VD\V�*HW�DQ�(PDLO�:KHQHYHU�D�1HZ�&UDLJVOLVW�
Post Matches Your Search, as shown in Figureb6-11.

You’ll see the applet page.

7. 7XUQ�RQ�WKH�VZLWFK�WKDW�VD\V�5HFHLYH�1RWLȴFDWLRQV�:KHQ�7KLV�$SSOHW�5XQV��
and below that, enter the Craigslist search URL you copied in Step 3, as 
shown in Figureb6-12.

)Ζ*85(b����� 
Setting up 
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8. Click Save.

�óė�­�ê�³ÏĈ­óêđÏêėº�ĩóėĄ�9,zzz�êóđÏĸ­�đÏóêĈ��ê³�º³Ïđ�đÌºè��đ��êĩ�đÏèºɐ

)Ζ*85(b����� 
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MRLQLQJ�SURMHFWV�����Ȃ���
ODUJH�HPSOR\HUV����
OXQFK�DQG�OHDUQV�����
RQOLQH�FRXUVHV�����
RYHUYLHZ�����
VXEVFULELQJ�WR�HPDLO�OLVWV�����Ȃ���
IURP�WHDP�PHPEHUV�����
WUDLQLQJ�RSSRUWXQLWLHV�����Ȃ���
WXLWLRQ�UHLPEXUVHPHQW�����

OLIH�FLUFXPVWDQFHV��SHUVRQDO�EDFNJURXQG�����Ȃ��
/LQNHGΖQ
DXWRPDWLF�MRE�DOHUWV����Ȃ��
&DUHHU�ΖQVLJKWV�SDJH�����
FUHDWLQJ�SURȴOH����Ȃ��
ȴQGLQJ�MRE�ZLWK�����

LQYHVWLJDWLQJ�HPSOR\HH�H[SHULHQFH�ZLWK����
PDLQWDLQLQJ�SURIHVVLRQDO�QHWZRUN�DQG�����Ȃ���
QHWZRUNLQJ����Ȃ��
REWDLQLQJ�UHFRPPHQGDWLRQV�YLD����Ȃ��
SHUNV����
UHVHDUFKLQJ�MRE�SRVLWLRQ�����Ȃ���
UHVHDUFKLQJ�SRVVLEOH�LQWHUYLHZHUV�ZLWK�����

/LQNHGΖQ�&DUHHU�ΖQVLJKWV����Ȃ��
/LQNHGΖQ�3XEOLVKLQJ����
OLQNV��DGGLQJ�WR�/LQNHGΖQ�SURȴOH����
LinkUp, 215
ORFDO�WD[HV�����
/RYHJURYH��1LFN����
OXQFK�LQWHUYLHZV�����Ȃ���
OXQFK�DQG�OHDUQV�����
/\IW���������
/\IW�/LQH�VHUYLFH�����
/\QGD�FRP����������

M
PDMRUV��FROOHJH���VNLOOV�DVVRFLDWHG�ZLWK
$FFRXQWLQJ�PDMRU����
$QWKURSRORJ\�PDMRU����
%LRORJ\�PDMRU����
%XVLQHVV�PDMRU����
&KHPLVWU\�PDMRU����
(FRQRPLFV�PDMRU����
(GXFDWLRQ�PDMRU����
(OHFWULFDO�HQJLQHHULQJ�PDMRU����
(QJOLVK�PDMRU����
+XPDQLWLHV�PDMRU����
ΖQGXVWULDO�HQJLQHHULQJ�PDMRU����
RYHUYLHZ����
WUDQVIHUDELOLW\�RI�VNLOOV����

PDQDJHPHQW�FRQVXOWLQJ�UHODWHG�LQWHUYLHZ�����
0DUNHWLQJ�PDMRU��VNLOOV�DVVRFLDWHG�ZLWK����
PDWFKLQJ�IXQGV��UHWLUHPHQW�SODQV������
0DWKHPDWLFV�PDMRU��VNLOOV�DVVRFLDWHG�ZLWK����
PHGLFDUH�WD[�����
0HGLXP�FRP����Ȃ��
0HHWXS�DSS�����
PHQWRULQJ��OLVWLQJ�RQ�U«VXP«����Ȃ��
PHQWRUV
MRE�VKDGRZLQJ����
SUDFWLFLQJ�LQWHUYLHZ�ZLWK�����
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0HUFHU�0DWFK�WRRO����Ȃ��
PRFN�LQWHUYLHZV����Ȃ��
0RQVWHU����

N
QDQRGHJUHHV�����
1$6$����
1DWLRQDO�5HQHZDEOH�(QHUJ\�/DERUDWRU\��15(/������Ȃ���
1DWLRQDO�6HFXULW\�$JHQF\��16$�����
QHJRWLDWLQJ�MRE�R΍HUV
OHYHUDJLQJ�PXOWLSOH�R΍HUV�����Ȃ���
RQ�WKH�VSRW�YHUEDO�R΍HU�����
RYHUYLHZ�����Ȃ���
SHUNV�����
VDODU\�����Ȃ���

1HUG:DOOHW�����
QHWZRUNLQJ
DOXPQL����
ZLWK�)DFHERRN����Ȃ��
IDPLO\�UHODWLYHV����
IULHQGV�FODVVPDWHV����
ZLWK�/LQNHGΖQ����Ȃ��
WHDFKHUV�SURIHVVRUV����Ȃ��

QHZ�JUDG�SURJUDPV
QXUVLQJ�SURJUDPV����
RYHUYLHZ����
URWDWLRQ�SURJUDPV����
VDOHV�SURJUDPV����Ȃ��

QRQ�H[HPSW��KRXUO\��HPSOR\PHQW�����
QRQSURȴWV
UHVHDUFKLQJ�ZLWK�*XLGH6WDU�����
ZRUNLQJ�IRU����

QRQ�TXDOLȴHG�VWRFN�RSWLRQV��162V������
1RUWKHUQ�&DOLIRUQLD�+5�$VVRFLDWLRQ����
15(/��1DWLRQDO�5HQHZDEOH�(QHUJ\�/DERUDWRU\������Ȃ���
16$��1DWLRQDO�6HFXULW\�$JHQF\�����
162V��QRQ�TXDOLȴHG�VWRFN�RSWLRQV������
1XUVLQJ�PDMRU��VNLOOV�DVVRFLDWHG�ZLWK����
QXUVLQJ�SURJUDPV����

O
2EMHFWLYH�VHFWLRQ��U«VXP«������
2FFXSDWLRQDO�2XWORRN�+DQGERRN����Ȃ��
RFFXSDWLRQDO�SULYLOHJH�FKDUJH�����

R΍HUV��KDQGOLQJ��See�MRE�R΍HUV
RQ�FDPSXV�LQWHUYLHZV�������������
RQOLQH�FRXUVHV�����
RQOLQH�MRE�VHDUFK
DXWRPDWLF�MRE�DOHUWV
$IWHU&ROOHJH����Ȃ��
&UDLJVOLVW����Ȃ��
Ζ)777����Ȃ��
/LQNHGΖQ����Ȃ��
VFKRRO�HPDLO�OLVWV����Ȃ��

*RRJOH����
MRE�VLWHV����
RYHUYLHZ����
VHDUFK�WHFKQLTXHV
DGYDQFHG�MRE�VHDUFK����Ȃ��
%RROHDQ�VHDUFKHV����Ȃ��
NH\ZRUGV����Ȃ��
RYHUYLHZ����Ȃ��

RQOLQH�SUHVHQFH
$IWHU&ROOHJH����Ȃ��
FOHDQLQJ�XS
FKHFNLQJ�FUHGLW�UHSRUW�����
'8ΖV�����Ȃ���
HPDLO�DGGUHVV�����Ȃ���
ZLWK�*RRJOH����Ȃ���
SULYDF\�VHWWLQJV�����Ȃ���
UHPRYLQJ�SLFWXUHV�����Ȃ���
UHPRYLQJ�WZHHWV�IURP�����Ȃ���
VRFLDO�PHGLD�SURȴOH�����

*LW+XE����Ȃ��
.DJJOH����Ȃ��
/LQNHGΖQ����Ȃ��
/LQNHGΖQ�3XEOLVKLQJ����
0HGLXP����Ȃ��
RYHUYLHZ����
<RX7XEH����

RQOLQH�UHVRXUFHV
(YHUQRWH�DSS����
*RRJOH�&DOHQGDU����
*RRJOH�6KHHWV����
RYHUYLHZ����
7KHVDXUXV�FRP����

RQ�WKH�MRE�OHDUQLQJ
FKHFNLQJ�LQ�ZLWK�ERVV�����Ȃ���
FROODERUDWLRQ�WRROV�����
MRLQLQJ�SURMHFWV�����Ȃ���
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ODUJH�HPSOR\HUV����
OXQFK�DQG�OHDUQV�����
RQOLQH�FRXUVHV�����
RYHUYLHZ�����
VXEVFULELQJ�WR�HPDLO�OLVWV�����Ȃ���
IURP�WHDP�PHPEHUV�����
WUDLQLQJ�RSSRUWXQLWLHV�����Ȃ���
WXLWLRQ�UHLPEXUVHPHQW�����

2UDFOH
EUDQG�UHFRJQLWLRQ����
VDOHV�WUDLQLQJ�SURJUDPV����

RUJDQL]DWLRQ�VNLOOV�����
RUJDQL]DWLRQDO�FXOWXUH
IDFWRU�ZKHQ�HYDOXDWLQJ�MRE�R΍HU�����
UHVHDUFKLQJ�����Ȃ���

2ZOHU�����Ȃ���

P
3DGGOH�WRRO����Ȃ��
SDLG�WLPH�R΍��372������
SDUW�WLPH�MREV
EHQHȴWV�RI���Ȃ�
OLVWLQJ�RQ�U«VXP«�����

SDWLHQW�FDUH�UHODWHG�LQWHUYLHZ�����
3D\6FDOH
&RVW�RI�/LYLQJ�&DOFXODWRU�����
VDODU\�GDWD�����Ȃ���

3HDFH�&RUSV����
SHUNV
ERQXV�SODQV�����Ȃ���
FRPSDQ\�FDU�����
&6$V����������
GHQWDO�LQVXUDQFH�����
401(k) plan, 174
)6$V����������Ȃ���
J\P�DQG�ZHOOQHVV�DOORZDQFH�����
KHDOWK�LQVXUDQFH�����
KHDOWKFDUH�LQVXUDQFH�����
+6$V����������
ODUJH�HPSOR\HUV����
QHJRWLDWLQJ�MRE�R΍HUV�DQG�����
SURȴW�VKDULQJ�SODQV�����
UHORFDWLRQ�DVVLVWDQFH�����
UHWLUHPHQW�SODQV�����Ȃ���
568V�����Ȃ���

VWRFN�RSWLRQV�����Ȃ���
WXLWLRQ�UHLPEXUVHPHQW�����
YLVLRQ�LQVXUDQFH�����

SHUVRQDO�EDFNJURXQG��OLIH�FLUFXPVWDQFHV�����Ȃ��
SHUVRQDO�EUDQGLQJ��See�VHOI�PDUNHWLQJ
SHUVRQDO�TXDOLWLHV
DQVZHULQJ�LQWHUYLHZ�TXHVWLRQV�DERXW�� 

���Ȃ���
committment, 165
FRPSHWLWLYHQHVV�����
FUHDWLYLW\�����
FXULRVLW\�����
GHSHQGDELOLW\�����
IRFXV��YDOXH�RI�����
KRQHVW\�����
RUJDQL]DWLRQ�VNLOOV�����
SHUVRQDO�GLVFLSOLQH�����
VHQVH�RI�KXPRU�����
WHQDFLW\�����
WKRXJKWIXOQHVV�����
ZRUN�OLIH�EDODQFH�DQG�����

3KLORVRSK\�PDMRU��VNLOOV�DVVRFLDWHG�ZLWK����
SKRQH�LQWHUYLHZV�����
3K\VLFV�PDMRU��VNLOOV�DVVRFLDWHG�ZLWK����
SLFWXUHV
$IWHU&ROOHJH�SURȴOH����
H[FOXGLQJ�IURP�U«VXP«�����
/LQNHGΖQ�SURȴOH����
UHPRYLQJ�IURP�VRFLDO�PHGLD�����Ȃ���

SUHPLXP��KHDOWK�LQVXUDQFH������
SUHSDULQJ�IRU�MRE�VHDUFK
KHDGKXQWHUV����Ȃ��
QHWZRUNLQJ
DOXPQL����
)DFHERRN����Ȃ��
IDPLO\�UHODWLYHV����
IULHQGV�FODVVPDWHV����
/LQNHGΖQ����Ȃ��
WHDFKHUV�SURIHVVRUV����Ȃ��

REWDLQLQJ�UHFRPPHQGDWLRQV
FRPSRVLQJ�OHWWHU����Ȃ��
IURP�SDVW�HPSOR\HUV����
IURP�WHDFKHUV����Ȃ��
YLD�$IWHU&ROOHJH����Ȃ��
YLD�/LQNHGΖQ����Ȃ��
ZULWLQJ�WR�UHTXHVW����Ȃ��
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SUHSDULQJ�IRU�MRE�VHDUFK (continued)

RYHUYLHZ����
VWDɝQJ�ȴUPV����Ȃ��
XQLYHUVLW\�FDUHHU�FHQWHU
FDPSXV�UHVRXUFHV����
FDUHHU�IDLUV����Ȃ��
PRFN�LQWHUYLHZV����Ȃ��
RQ�FDPSXV�LQWHUYLHZV����
RYHUYLHZ����

SUREOHP�VROYLQJ�LQWHUYLHZ�TXHVWLRQV
FXVWRPHU�IDFLQJ�����
PDQDJHPHQW�FRQVXOWLQJ�����
SDWLHQW�FDUH�����
VRIWZDUH�SURJUDPPLQJ�����

3URFWHU�	�*DPEOH����
SURIHVVLRQDO�QHWZRUN��EXLOGLQJ
FROODERUDWLQJ�ZLWK�RWKHU�WHDPV�� 

���Ȃ���
JURXS�DFWLYLWLHV�����Ȃ���
OXQFKLQJ�ZLWK�FROOHDJXHV�����
RQOLQH�����Ȃ���
RYHUYLHZ���������
YLHZLQJ�FOLHQWV�DV�FROOHDJXHV�����

SURȴW�VKDULQJ�SODQV�����
3V\FKRORJ\�PDMRU��VNLOOV�DVVRFLDWHG�ZLWK����
372��SDLG�WLPH�R΍������
SXEOLF�WUDQVSRUWDWLRQ�����
SXEOLFO\�OLVWHG�FRPSDQLHV�����
SXQFWXDOLW\��IRU�LQWHUYLHZV�����Ȃ���

Q
TXDOLWLHV��SHUVRQDO��See�SHUVRQDO�TXDOLWLHV
TXDUWHUO\�UHYLHZV�����
TXHVWLRQV��LQWHUYLHZ�
DQVZHULQJ
DERXW�DFFRPSOLVKPHQWV�����Ȃ���
DERXW�DUHDV�RI�LPSURYHPHQW�����Ȃ���
DERXW�KDQGOLQJ�VHWEDFNV�����
DERXW�SHUVRQDO�TXDOLWLHV�����Ȃ���
DERXW�\RXUVHOI�����Ȃ���
DGGUHVVLQJ�ODFN�RI�H[SHULHQFH�����Ȃ���
H[SODLQLQJ�LQWHUHVW�LQ�MRE�����
practicing, 143
SUREOHP�VROYLQJ�����Ȃ���

DVNLQJ�GXULQJ�LQWHUYLHZ����������Ȃ���

R
5D\WKHRQ�����
UHFRPPHQGDWLRQV��REWDLQLQJ
FRPSRVLQJ�OHWWHU����Ȃ��
IURP�SDVW�HPSOR\HUV����
IURP�WHDFKHUV����Ȃ��
YLD�$IWHU&ROOHJH����Ȃ��
YLD�/LQNHGΖQ����Ȃ��
ZULWLQJ�WR�UHTXHVW����Ȃ��

UHFUXLWHUV��MRE�����Ȃ���
UHIHUUDOV
IURP�DOXPQL�����Ȃ���
REWDLQLQJ�UHFRPPHQGDWLRQV
FRPSRVLQJ�OHWWHU����Ȃ��
IURP�SDVW�HPSOR\HUV����
IURP�WHDFKHUV����Ȃ��
YLD�$IWHU&ROOHJH����Ȃ��
YLD�/LQNHGΖQ����Ȃ��
ZULWLQJ�WR�UHTXHVW����Ȃ��

RYHUYLHZ�����
UHMHFWLRQ��KDQGOLQJ�����Ȃ���
UHORFDWLQJ�IRU�ZRUN
FDU�VKDULQJ�����Ȃ���
FDUSRROLQJ�����
GHFLGLQJ�ZKHUH�WR�OLYH
DOXPQL�QHWZRUNV�����
$SDUWPHQWV�FRP�����
&UDLJVOLVW�����
)DFHERRN�����
RYHUYLHZ�����
:DON�6FRUH�����Ȃ���

HYDOXDWLQJ�FRVW�RI�OLYLQJ�����
ȴQGLQJ�IULHQGV�DQG�UHFUHDWLRQ
0HHWXS�DSS�����
7KULOOLVW�����
7ULS$GYLVRU�����
<HOS�����

RYHUYLHZ�����
SXEOLF�WUDQVSRUWDWLRQ�����

UHORFDWLRQ�DVVLVWDQFH�����
Remember icon, 3
UHVHDUFKLQJ�HPSOR\HUV
FRPSDULQJ�ODUJH�DQG�VPDOO�HPSOR\HUV
DGYDQWDJHV�RI�ODUJH�FRPSDQ\����Ȃ��
DGYDQWDJHV�RI�VPDOO�FRPSDQ\����Ȃ��
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QRQSURȴWV����
RYHUYLHZ����
VWDUWXSV����Ȃ��

LQWHUYLHZHUV�����Ȃ���
LQYHVWLJDWLQJ�HPSOR\HH�H[SHULHQFH
ZLWK�*ODVVGRRU����Ȃ��
ZLWK�/LQNHGΖQ����

MRE�SRVLWLRQ�����Ȃ���
QHZ�JUDG�SURJUDPV
QXUVLQJ�SURJUDPV����
RYHUYLHZ����
URWDWLRQ�SURJUDPV����
VDOHV�SURJUDPV����Ȃ��

RYHUYLHZ����
UHVWULFWHG�VWRFN�XQLWV��568V������Ȃ��������Ȃ���
U«VXP«
DFWLRQ�ZRUGV�����Ȃ���
$FWLYLWLHV�DQG�KRQRUV�VHFWLRQ�����
DYRLGLQJ�FRPPRQ�PLVWDNHV�����
FROOHJH�FDUHHU�FHQWHU�DVVLVWDQFH�����
&RQWDFW�LQIRUPDWLRQ�VHFWLRQ�����Ȃ���
&RXUVHZRUN�VHFWLRQ�����
FRYHU�OHWWHU�����Ȃ���
(GXFDWLRQ�VHFWLRQ�����
([SHULHQFH�VHFWLRQ�����
IRUPDWWLQJ�����Ȃ���
*3$�VHFWLRQ�����
KHOS�ZULWLQJ�����Ȃ���
ODQJXDJH�VNLOOV�����
2EMHFWLYH�VHFWLRQ�����
RYHUYLHZ�����
VDPSOH�����Ȃ���
6NLOOV�VHFWLRQ�����
7RS5HVXPH�VHUYLFH�����
XSORDGLQJ�WR�$76�����

UHWLUHPHQW�SODQV
GLVFUHWLRQDU\�PDWFKLQJ�����
401(k), 174, 226
403(b), 226
457, 226
JXDUDQWHHG�PDWFKLQJ�����
RI�ODUJH�FRPSDQLHV����
RYHUYLHZ�����Ȃ���
SURȴW�VKDULQJ�SODQV�����
VDIH�KDUERU�PDWFKLQJ�����

URWDWLRQ�SURJUDPV����
568V��UHVWULFWHG�VWRFN�XQLWV������Ȃ��������Ȃ���

S
VDIH�KDUERU�PDWFKLQJ��UHWLUHPHQW�SODQV������
VDODU\
IDFWRU�ZKHQ�HYDOXDWLQJ�MRE�R΍HU�����
QHJRWLDWLQJ�MRE�R΍HUV�DQG�����Ȃ���

VDOHV�SURJUDPV����Ȃ��
6DOHVIRUFH�FRP
EUDQG�UHFRJQLWLRQ����
SHUNV����

VFDYHQJHU�KXQWV�����
VFKRRO�HPDLO�OLVWV����Ȃ��
VFKRRO�SURMHFWV
GLVFXVVLQJ�GXULQJ�LQWHUYLHZ�����
OLVWLQJ�RQ�U«VXP«����

VFUHHQLQJ�LQWHUYLHZV�����
VHDUFK�VWUDWHJ\��See also�RQOLQH�MRE�VHDUFK
DGYDQFHG�MRE�VHDUFK����Ȃ��
%RROHDQ�VHDUFKHV����Ȃ��
LPSRUWDQFH�RI�ȴUVW�MRE
EXLOGLQJ�SURIHVVLRQDO�QHWZRUN����
H[SRVXUH�WR�LQGXVWU\����Ȃ��
VNLOO�GHYHORSPHQW����

LQWHUQVKLSV���Ȃ��
NH\ZRUGV����Ȃ��
RQOLQH�UHVRXUFHV�IRU
(YHUQRWH�DSS����
*RRJOH�&DOHQGDU����
*RRJOH�6KHHWV����
RYHUYLHZ����
7KHVDXUXV�FRP����

RYHUYLHZ���Ȃ�����Ȃ��
SDUW�WLPH�MREV���Ȃ�
SRVW�FROOHJH����Ȃ��
VHWWLQJ�JRDOV
FUHDWLQJ�WLPHOLQH����Ȃ��
H[SHFWDWLRQV�DQG����
RYHUYLHZ����Ȃ��

VHOI�PDUNHWLQJ
experience
KREELHV����
VFKRRO�SURMHFWV����
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VHOI�PDUNHWLQJ�(continued)

VKDULQJ�SHUVRQDO�EDFNJURXQG����Ȃ��
VSRUWV����
YROXQWHHU�ZRUN����Ȃ��

RYHUYLHZ����
VNLOOV
FROOHJH�PDMRU�DQG����Ȃ��
IHHGEDFN�IURP�IULHQGV�IDPLO\����Ȃ��
KDUG�VNLOOV����
LGHQWLI\LQJ�DUHDV�IRU�LPSURYHPHQW����Ȃ��
VRIW�VNLOOV��������
XQFRYHULQJ�KLGGHQ�VNLOOV����

VHOI�DVVHVVPHQWV
0HUFHU�0DWFK�WRRO����Ȃ��
3DGGOH�WRRO����Ȃ��

VHQVH�RI�KXPRU�����
VHWEDFNV��DQVZHULQJ�LQWHUYLHZ�TXHVWLRQV�DERXW�����
VHWWLQJ�JRDOV
FUHDWLQJ�WLPHOLQH����Ȃ��
H[SHFWDWLRQV�DQG����
RYHUYLHZ����Ȃ��

VLJQLQJ�ERQXVHV�����Ȃ���
VNLOOV
DFWLRQ�ZRUGV�GHVFULELQJ
FRPPXQLFDWLRQ�VNLOOV�����
FUHDWLYH�VNLOOV�����Ȃ���
KHOSLQJ�VNLOOV�����Ȃ���
PDQDJHPHQW�VNLOOV�����
UHVHDUFK�VNLOOV�����
WHDFKLQJ�VNLOOV�����

$IWHU&ROOHJH�SURȴOH����
FRQYHUVDWLRQ�VNLOOV�GXULQJ�LQWHUYLHZV�����Ȃ���
/LQNHGΖQ�SURȴOH����
VHOI�PDUNHWLQJ
FROOHJH�PDMRU�DQG����Ȃ��
IHHGEDFN�IURP�IULHQGV�IDPLO\����Ȃ��
KDUG�VNLOOV����
LGHQWLI\LQJ�DUHDV�IRU�LPSURYHPHQW����Ȃ��
VRIW�VNLOOV��������
XQFRYHULQJ�KLGGHQ�VNLOOV����

VNLOO�GHYHORSPHQW
&RGHFDGHP\�����
FRPPXQLW\�FROOHJHV�����Ȃ���
&RXUVHUD�����
RQ�ȴUVW�MRE����

*DOYDQL]H�����
*HQHUDO�$VVHPEO\�����
.KDQ�$FDGHP\�����
/\QGD�FRP�����
RYHUYLHZ�����
6NLOOVKDUH�VHUYLFH�����
8GDFLW\�����
8GHP\�����

6NLOOV�VHFWLRQ��U«VXP«������
6NLOOVKDUH�VHUYLFH����������
VN\GLYLQJ�����
6N\SH�����
6ODFN�WRRO�����
VPDOO�HPSOR\HUV
DGYDQWDJHV�RI
DFFHVV�WR�GHFLVLRQ�PDNHUV����
IUHHGRP�ȵH[LELOLW\����
JUHDWHU�LPSDFW����
OHVV�EXUHDXFUDF\����Ȃ��
YLVLELOLW\����

FRPSDUHG�WR�ODUJH�HPSOR\HUV����
QRQSURȴWV����
VWDUWXSV����Ȃ��

VRFLDO�PHGLD
FOHDQLQJ�XS�SURȴOH�����
Facebook
EUDQG�UHFRJQLWLRQ���������
PDLQWDLQLQJ�SURIHVVLRQDO�QHWZRUN�DQG�����
QHWZRUNLQJ����Ȃ��
SULYDF\�VHWWLQJV�����Ȃ���
UHPRYLQJ�SLFWXUHV�IURP�����
VWRFN�RSWLRQV����
8GDFLW\�DQG�����
XVLQJ�ZKHQ�GHFLGLQJ�ZKHUH�WR�OLYH�����

ΖQVWDJUDP
SULYDF\�VHWWLQJV�����Ȃ���
UHPRYLQJ�SLFWXUHV�IURP�����

SULYDF\�VHWWLQJV�����Ȃ���
7ZLWWHU
SULYDF\�VHWWLQJV�����
UHPRYLQJ�SLFWXUHV�IURP�����
UHPRYLQJ�WZHHWV�IURP�����Ȃ���
UHVHDUFKLQJ�SRVVLEOH�LQWHUYLHZHUV�ZLWK�����

VRFLDO�VHFXULW\�WD[�����
6RFLHW\�RI�:RPHQ�(QJLQHHUV��6:(������
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VRIW�VNLOOV
FXULRVLW\����
GHȴQHG����
GHSHQGDELOLW\����
HPSDWK\����
LQGHSHQGHQFH����
OLVWHQLQJ�VNLOOV����
RXWJRLQJ�SHUVRQDOLW\����
UHPDLQLQJ�FDOP�XQGHU�VWUHVV����
WHQDFLW\����
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