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Bay Atlantic University

Enrollment Agreement Form

This “Enrollment Agreement” is a contract between the student and the school. Therefore, Bay Atlantic University (BAU) recommends that students read and understand the terms of enrollment before completing and submitting this form. Should students need additional assistance or require an explanation of any school policies and procedures, please consult the admissions staff during normal office hours.

A. Personal Information

1. Name: ________________________________________________________________________

2. Date of Birth (mm/dd/yyyy):__________________________

3. Permanent address:

Street: ________________________________________________________________________________________

City/State/Zip: _______________________________________________________________________________

Country: ______________________________________________________________________________________

4. Mailing address (if different):

Street: ________________________________________________________________________________________

City/State/Zip: _______________________________________________________________________________

Country: ______________________________________________________________________________________

5. Email address: _______________________________

6. Home phone: _________________________________ Work phone: _____________________________

7. Emergency contact:

Name: ______________________________________________________________________________________

Relationship to student: __________________________________________________________________

Work phone: _________________________________ Home phone: _____________________________

Email address:___________________________________________

B. Program Information

1. Date of Admission (mm/dd/yyyy): ____________________

2. Program Level: ☐ Undergraduate Program ☐ Graduate Program

3. Program Name: _____________________________________

4. Program Start Date: _________________________
5. Anticipated End Date: _________________________________

6. Enrollment Status: _________________________________

7. Total Credit Registered: _________________________________________

C. Tuition, Fees & Costs

1. Total Cost of Program: $ ____________________

2. Tuition Charged per Semester: $_________________

3. Books/Supplies: $_________________

4. Misc. Charges (specify*): $_____________________

*see academic catalog for details

5. Total Cost per Semester: $_____________________

D. Cancellation Refund Policy

Rejection: An applicant rejected by the school is entitled to a refund of all monies paid.
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If a student elects to withdraw from specific course(s) or completely from the university, the following refund schedule will be used to determine any outstanding financial obligation for which the student may be responsible.

	Time of Withdrawal Written Notice
	Tuition Refund Amount

	Up to three business days prior to 1st day of semester
	100% of semester tuition

	Within three business days up to the 1st day of the
	100% of semester tuition, minus a cancellation fee

	semester
	of $200

	2nd day of the semester and through 25% of the
	50% of semester tuition

	semester
	

	Through 50% of the semester
	25% of semester tuition

	After 50% of the semester has passed
	No refund will be issued


A student applicant will be considered a student as of the first day of classes.

A written notice must be submitted to the Registrar’s Office to officially withdraw from BAU. The official withdrawal date, for the purpose of a refund calculation, will be taken from the date the written notice is received by BAU.

No refund will be honored without written notice. Students may download the Institutional Withdrawal Form from our website or obtain a hard copy from the Registrar. Applicants must submit the Refund Request & Application Cancellation Form within 12 months of the initial application date.

BAU will issue refunds to individuals who have terminated their status as students within 15 days after receipt of a written request. If no payment was made, the University will bill the student for the due amount according to the schedule above. If a student is participating in a payment plan and the installment payment is insufficient to cover the student’s obligation according to the schedule above, then the university will send the student a bill for the difference.

If a student’s financial obligation is not fulfilled, BAU is authorized to do the following until the monies owed are paid:

1. Withhold the release of a student’s academic records or any information based upon the records.

2. Withhold the issue of the student’s transcripts.

Financial Penalties:

1. Late Fee: Failure to make any payment on or before the due date results in 0.1% of unpaid balances added per day. The late fee percentage will apply only to the tuition and installment fees. Other fees (for example, activity fee, technology fee, etc.) will be deducted before applying payment for tuition.

2. Return Check Fee: A $50 fee will be charged for each unpaid check returned by the bank. Moreover, BAU will recalculate the late fee daily until the balance is cleared.

Special Cases: In the documented event of prolonged illness, accident, or death in the immediate family (parents, siblings, children, or spouse) or other special circumstances that make it impractical to complete the program, BAU will work toward a settlement that is reasonable and fair to both parties.
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Withdrawal Procedure:

Withdrawal from the University: A student may withdraw from the university only when circumstances beyond the student’s control make it impossible for him/her to complete coursework for the semester. A student wishing to withdraw from the university must complete the relevant section of the Course/Institutional Withdrawal Form (available from the Registrar’s Office), obtain the School Dean’s signature, and submit the completed for to the Registrar’s Office. The student will receive a withdrawal grade if he or she withdraws between the 3rd and 8th week of the semester. The student will receive a failing grade if he/she withdraws after the 8th week of the semester. The institutional refund policy is applied to determine if the institution is required to provide a refund to the student. Students who fail to register by the end of the Add/Drop period are automatically considered officially withdrawn from the university.

E. Notice to Student

1. Do not sign this agreement before you have read it or if it contains any blank spaces.

2. This agreement is a legally binding document. Both sides of the contract are binding only when the agreement is accepted, signed, and dated by the authorized official of the school or the admissions officer at the school’s principal place of business. Read both sides before signing.

3. You are entitled to an exact copy of this agreement and any disclosure pages you sign.

4. This agreement and the school catalog constitute the entire agreement between the student and the school.

5. Although the school will provide placement assistance, the school does not guarantee job placement to graduates upon program completion or upon graduation.

6. The school reserves the right to reschedule the program start date when the number of students scheduled is too small.

7. The school reserves the right to terminate a student’s training for unsatisfactory progress, nonpayment of tuition, or failure to abide by established standards of conduct.

8. The school does not guarantee the transferability of credits to a college, university, or institution. Any decision on the comparability, appropriateness, and applicability of credit and whether they should be accepted is the decision of the receiving institution.

Student’s Acknowledgement:

1. I hereby acknowledge receipt of the school’s catalog dated _____________________________, which contains information describing programs offered, and equipment/supplies provided. The school catalog is included as part of this enrollment agreement and I acknowledge that I have received a copy of this catalog. ___________ (initials)

2. I have carefully read and received an exact copy of this enrollment agreement.

________ (initials)

3. I understand that the school may terminate my enrollment if I fail to comply with attendance, academic, and financial requirements or if I fail to abide by established standards of conduct,a s outlined in the school catalog. While enrolled in the school, I understand that I must maintain satisfactory academic progress as described in the school catalog, and that my financial obligation to the school must be paid in full before a certificate may be awarded. ___________

(initials)
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4. I understand that the school does not guarantee job placement to graduates upon program completion or upon graduation. ___________ (initials)

5. I understand the complains, which cannot be resolved by direct negotiation with the school in accordance to its written grievance policy, may be filed with the Office of the State
Superintendent of Education (OSSE) at 810 First Street, NE, 2nd Floor, Washington, D.C. 20002. All student complaints must be submitted in writing. ___________ (initials)

F. Contract Acceptance

I, the undersigned, have read and understand this agreement and acknowledge receipt of a copy. It is further understood and agreed that this agreement supersedes all prior or contemporaneous verbal or written agreements and may not be modified without the written agreement of the student and the School Official. I also understand that if I default on this agreement I will be responsible for payment of any collection fees or attorney fees incurred by Bay Atlantic University.

My signature below signifies that I have read and understand all aspects of this agreement and recognize my legal responsibilities in regard to this contract. I acknowledge that I have received a copy of this document.

Signature of Student: ____________________________________________________ Date: _________________

Signature of School Official: _____________________________________________ Date: _________________

Representatives Certification:

I hereby certify that _________________________________________________________ has been interviewed by me and in my judgment, meets all requirements for acceptance as a student in the

____________________________________ (program name) at Bay Atlantic University, as described in the school catalog. I further certify that there have been no verbal or written agreements or promises other than those appearing on this agreement.

Signature of School Official: _____________________________________________ Date: _________________
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